Channel View Publications/Multilingual Matters
Author Checklist for Submission of Manuscripts – Final Draft

· What is the current title of your manuscript? We will need to discuss the title of your book with the marketing department, but we will check any changes with you before a final decision is made.
· What is the total word count (not the number of pages) of your entire manuscript, including references, prelims etc? If this is more than the maximum word limit in your contract, please discuss this with your commissioning editor before submitting your manuscript.
· How many figures, tables, maps etc. are there in your manuscript?

· Have you included a table of contents for your book?

· Have you cleared permission for any items for which you do not own copyright? Please list any outstanding permissions items here. Information on what does and doesn’t need permission can be found on our website. If in doubt please contact your commissioning editor.

· Have you filled in our author questionnaire? This can be downloaded from our website or obtained from your commissioning editor.

· Will your book need an index? You will need to compile the index for your book from the typeset proofs. We will not be able to use anything you submit at this stage, as the page numbers need to be added from the proofs. 

· Cover image: we have a standard design for each of our series –please see the website for examples.  If you have any suitable images for the cover of your book, please make a note here and submit them with your manuscript.
· Cover blurbs: We will need to contact 2-3 scholars in your field to obtain blurbs for the back cover of your book. Please list 4-5 possible names (including email address) here:

· Edited books:
· Have all your contributors approved any editorial changes you have made to their chapters?

· Have all your contributors signed a contributor agreement? Please include the full set of signed contributor agreements with the hard copy of your manuscript.

· Have you included a short author bio for all the editors and contributors of your manuscript (c. 100 words)?

· Have you included a list of full contact details (postal addresses and emails) for all contributors? If we don’t have a full postal address we cannot send them their copies of the book!
Pleas return this checklist and your completed author questionnaire to your commissioning editor when sending in the final version of your manuscript.
